UNITED STATES BANKRUPTCY COURT DISTRICT OF UTAH

Presents:

CM/ECF (Case Management Electronic Case Filing) Training
Thursday, September 5, 2013 1:00 p.m. to 4:00 p.m.

Tips and Tricks to Avoid Common E-filing Mistakes
Friday, September 6, 2013 9:00 a.m. to 11:00 a.m.

The United States Bankruptcy Court District of Utah would like to invite attorneys and their staff in the
southern Utah area to attend one or both training sessions presented by the Clerk’s Office on Thursday,
September 5 and/or Friday, September 6, 2013. The training will be presented at Dixie State College,
Smith Computer Center Room 117, 225 South 700 East, St. George, UT 84770.

Due to limited space, please RSVP to the Court’s Training Department:
CM/ECF Training Line: (801) 524-6575 OR;

CM/ECF Helpdesk Mobile Number: (801) 450-3443 OR;

E-mail: utb_training@utb.uscourts.gov

CM/ECF Training, Thursday, September 5, 2013 1:00 p.m. to 4:00 p.m.:

*Attorneys will be awarded 3.5 hours of CLE credit for attending this session.*

e Introduction and general overview of the CM/ECF system

e CM/ECF account management

e Document preparation

e Open a new bankruptcy case and/or adversary proceeding

e CM/ECF filing events (notices, motions, orders, amendments, proof of claim, etc.)

Tips and Tricks to Avoid Common E-Filing Mistakes, Friday, September 6, 2013 9:00 a.m. to 11:00 a.m.:

Topics included but not limited to the following:

e Selecting the correct PDF document to be uploaded

e Choosing the correct CM/ECF event

e Local Form 9013-3 Appendix K “Certificate of Service”

e Local Form 9022-1 Appendix J “Designation of Parties to Be Served”
e CM/ECF Search feature

e Addendum for Waiver of Chapter 7 filing fee

* Notice of Hearing vs Notice and Opportunity for Hearing
e Application for Entry of Order

e Proposed Orders

e Amendments

¢ General e-filing question and answer session
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DIRECTORY

1. S.J. Atkin Administration (ADM)
2. Graff Fine Arts Building (GFA)

Dolores Dore Eccles Fine Arts
Center (FAC)

Education and Family Studies
(EFS)

Val A. Browning Library (LIB)
Science Building (SC)

North Instructional Building (NIB)
North Plaza (NPZ)

Dixie Applied Technology College
(DXATC)

10. Nisson Towers

11. Housing Office

12. Shiloh Dorms (SH)

13. Heating Plant

14. Browning Learning Resource
Center (BRN)

15. Career / Financial Aid (CFA)

16. Edith S. Whitehead Student
Services Center (SSC)

17. Kenneth N. Gardner Student
Center (GAR) / Food Court

18. Gymnasium (GYM)

19. Weight Training

20. Campus Security (SEC)

21. Encampment Mall

22. Encampment Mall Monument

23. McDonald Center for Humanities
and Social Sciences (MCD)

24. Campus Services
25. Automotive Mechanics Bldg. (AUT)
26. Technology Building (TEC)

27. Jennings Health and Technology
Center (JEN)

28. Udvar-Hazy School of Business
(UHB)

29. Institute Building
30. Eccles Field @ Cooper Diamonds

31. Brooks Field @ Cooper
Diamonds

32. Hurst Baseball Complex (HST)
33. Football Field

34. Hansen Stadium (HAN)

 35. Eccles Fitness Center (FIT)
l36. Smith Computer Center (SCCll
37.Burns Arena (BUR)

38. Avenna Center / Cox Auditorium
(COX)

39. Tennis Courts (TEN)
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