
UNITED STATES BANKRUPTCY COURT 
FOR TH.I£ DISTRI(..'T OF UTAH 

ADMINISTRATIVE ORDER NO. 1 OFFICIAL RECORD OF THE COURT 

IMPLEMENTATION 0.1" ELECTRONIC FILING PROCEDURES 

WHEREAS, Fed. R, Civ. P. 5(e) and Fed. ·R. Bankr. P. 5005(a)(2), 7005, 8008, 9011 
and 9029 provide !hat a court may estabhsh practices and procedures for the filing, signing and 
verification of documents by electronic means; and 

WHEREAS, recommendations regarding amendments to the Local Rules of this court 
for filing, signing and verifying documents by electronic means have been tendered to the cowt 
by the court's Advisory Commillee on the Local Rules; and 

WHEREAS, proposed Administrative Procedures for Electronic Case Files (ECF 
Procedures) based upon those recommendations have been reviewed by the court; and 

WHEREAS, the ECF Procedures are consistent with and further the responsibility of the 
clerk for the control of the court's docket pursuant to Fed. R. Banlcr. P 5003 and 5005, including 
safeguanlmg the integrity of the court's docket, pursuunt to the provisions of the Case 
Management/Electronic Case Files (CMIECF) system of lhe United States Courts; and 

WHEREAS, the ECF Procedures provide a means for the signature on documents 
through a secure mechanism for lhe creation and issuance of individual passwords; and 

WHEREAS, the ECF Procedures provide adequate means for the filing, review and 
retrieval of ducurnents by parties who are not able to access CM/ECF; 1t is therefore 

ORDERED that: 

l. The ECF Procedures nnnched hereto as E:,;hibit A arc approved.

2 Individuals who qualify under lhe ECF Procedures as Filing Users should file 
documents in an electronic fonnat m those cases and adversary proceedings assigned to the 
Electromc Filing System. 

3. The use of n Filing User's password to file a document electronically constitutes
the signature nf that individual for all purposes, including 18 U.S.C. § 151 el seq., 28 U.S.C. 
§ 1746, all sections of the Bankruptcy Code, Fed. R. Bankr. P. 901 I and all other provision of the

https://www.utb.uscourts.gov/sites/default/files/ecf_admin_protocols_120112.pdf


Federal Rules of Bankruptcy Procedure, and the Local Rules. 

4. Each mdividual who obtams a password for electronic filing is responsible For its
security and use. No attorney, law firm or other person may knowingly permit or cause to permit 
a Fili11g User's password to be utilized by anyone other than the individual 10 whom it is 
assigned, or to an authorized member, employee or agent of the Filing User. 

5. The request for and receipt of a CM/ECF password from the court constitutes a
request for electronic service under Fed R. Bankr. P. 9036 of all notices, orders, decrees and 
judgmer.ts issued by the court and of all papers filed by Filing Users in connection with cases and 
adversary proceedings assigned lO the Electronic Filing System, and except as otherwise 
provided in the ECF Procedures, constitutes an express waiver of the right to receive notice and 
service from the court or Filing Csers cunvenliunally for the Lime period set forth in the ECF 
Procedures. 

6. The electronic Ii ling uf a tlocumenl in ac:rnr<lance with the ECF Procedures
constitutes entry of that document on the docket kept by the clerk under Fed. R. Bankr. P. 5003. 

7. All onk:rs, tle.:rees,judgments and proceedings of the court must, m accordWice
with the ECF Procedures, 00 entered on the docket kept pursuant to fed. R. Bankr. P. 5003 and 
for the purposes of Fed. R. Bankr. P. 9021. 

8. To the e�tent that this order or the ECF Procedures are inconsistent with the Local
Rules of Practice of the United States Bankruptcy Court for the Distnct of Utah promulgated 
February 24, 1997, this order and the ECF Procedures have precedence. 

9. This order or the ECF Procedures may be amended or superseded by amendments
lO the Local Rules of Practice of the United States Bankruptcy court for the District of Ctah as 
the court deems necessary. 

10. This order will becnme effective on July 29, 2002.

Dated: July 29, 2002. 


